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If the receiving unit believes that the official document does not fall within the business
scope of the unit, please fill in the "Official Document Change Application Form" according
to point 19 of the school's document processing points, indicate the “reason", and return it
within 4 hours after it is stamped by the unit supervisor. The general collection (Clerical
Section) will change the points. If the application is overdue, it will be deemed as
acceptance. If there is still no unit to carry out the reassignment between two units, the
applicant should ask the supervisor at or above the chief secretary to verify the reassignment.

After the reassignment decision is made by the director at or above the chief secretary, the
reassigned unit shall not return the reassignment.



https://doc-secr.ncku.edu.tw/var/file/39/1039/img/2358/Applicationformfordocumentaccess.odt

